SAMPLE AGENDA

____________ TOWNSHIP
MEETING OF THE TOWNSHIP BOARD

Location of Meeting
______________________, 201__ - __:__pm

I. Call to Order/Roll Call

II. Pledge of Allegiance

III. Approval of Prior Meeting’s Minutes

IV. Treasurer’s Report and Approval of Bills

V. Reports

a. Supervisor’s Report

b. Highway Commissioner’s Report

c. Assessor’s Report

d. Clerk’s Report

e. Trustee’s Report

f. Department Reports

g. Other Reports (Cemeteries, Nursing Home, and Attorney Reports, if application)

VI. Other Reports by Committees or Special Committees

VII. Unfinished Business
VIII. New Business (Please remember it is ok to discuss items under new business, but in order to take final action on an item it must be specified on the posted agenda 48 hours in advance of the meeting)
IX. Public Comments

X. Adjournment
